Méu CBTT/SGDHCM-02
Appendix CBTT/SGDHCM-02
(Ban hanh kém theo Quyét dinh s6 340/QD-SGDHCM ngay 19 thang 08 nim 2016 cia
TGD SGDCK TPHCM vé Quy ché Cong b thong tin tai SGDCK TPHCM)
(Promulgated with the Decision No 340/QD-SGDHCM on August 19, 2016 of the Hochiminh Stock
Exchange on Disclosure of Information Regulation on Hochiminh Stock Exchange)

CONG TY CO PHAN PAU TU CONG HOA XA HQI CHU NGHIA VIET NAM
DICH Y'Y HOSNG HUY Djc Iap - Ty do - Hanh phic
Ty T ———— THEI SgCIAgIST Rl;;PUgLIC ZF VIETNAM
SERVICES JSC naependence - r'reedom - fiappiness
sé: J1 /HHS-CV Hdi Phong, ngay 22 thang 08 nam 2022
Haiphong, day 22 month 08 year 2022
~ CONGBOTHONGTIN | DISCLOSURE OF INFORMATION ON
TREI\{ CONG THQNG TIN B’IEN TU THE STATE SECURITIES
CUA UY’BAN‘CHU'NG KHOAN NHA COMMISION’S PORTAL AND
NUOC VA SGDCK TP.HCM HOCHIMINH STOCK EXCHANGE’S
PORTAL

Kinh giri/ To: - Uy ban Chiing khoan Nha nu6c/ The State Securities
Commission
- S& Giao dich chirg khoan TP.HCM/ Hochiminh Stock
Exchange

- Tén tb chirc / Organization name: Cong ty C phin Dau tu Dich vu Hoang Huy

- Ma3 ching khoan/ Security Symbol: HHS

- Dia chi try s& chinh/ Address: Tdoa nha 116 Nguyén Pire Canh, Phuong Cat Dai, Quén
Lé Chan, Thanh phé Hai Phong

- Dién thoai/ Telephone: (84-225) 385 4626

- Fax: (84-225) 378 2326

- Ngudi thuc hién céng b thong tin/ Submitted by: Ong Nguyén Thé Hing
Chtre v/ Position: Giam déc

Loai théng tin céng b : [ dinh ky [ bat thuong M 24h, O theo yéu ciu

Information disclosure type: [ Periodic []Irregular [ 24 hours [] On demand

Noi dung théng tin cong bd (*)/ Content of Information disclosure (*):

Céng ty cb phan Pau tr Dich vu Hoang Huy Cong bé thong tin Nghi quyét Hoi ddng quan
tri thong qua viéc mién nhiém va bd nhiém Truéng Ban Kiém toén ndi bo, bd nhiém thanh
vién Ban Kiém to4n noi bd, ban hanh Quy ché Kiém toan noi bo.



(i)  Mién nhiém

STT Ong (ba) Khéng con dam nhin chite va | Ngay bit dau
¢6 hi€u luc
1 Nguyén Thi Thu Trang | Trudng Ban kiém toan noi bd 22/08/2022
(i) B6 nhiém
STT | Ong (b3) Chirc vu dwoc bd nhiém Ngay bit diu c6
hi€u lwc
1 Pham Duy Phuong Trudng Ban kiém toan ndi bo 22/08/2022
2 Nguyén Manh Tung Thanh vién Ban kiém todn ndi bd | 22/08/2022

Hoang Huy Financial Services Investment Joint Stock Company would like to announce
the decision of the Board of Directors on the dismission and appointment of the Head of
the Internal Audit Committee, the appointment of member of the Internal Audit Committee
and issue the Internal Audit Regulations.

(i) Dismission
No. Mr (Mrs)
1 Nguyén Thi Thu Trang

Dismissed postion
Head of the Internal Audit Committee

Effective date
August 22, 2022

(i)  Appointment
No. Mr (Mrs)
1 Pham Duy Phuong
2 Nguyén Manh Ting

Appointed postion
Head of the Internal Audit Committee
Member of the Internal
Committee

Effective date
August 22, 2022
Audit | August 22, 2022

Poi véi trromg hop thay déi, thay thé thong tin da cong bd, cin néu ré nguyén nhin
thay déi hogc thay thé.

In case the company accurates or replaces information(s) that were disclosed. Company shall
make a reason for the replacement or correction.

......................................................................................................

Ly do/ Reason: .....................

Thong tin ndy da dwgc cong bd trén trang théng tin dién tir clia céng ty vao ngay 22/08/2022
tai duong dan : http://hoanghuyhhs.vn/

This information was disclosed on Company’s Potral on date August 22, 2022 Available
at: http://hoanghuyhhs.vn/

T6i cam két cac thong tin cong bb trén day 1 ding sy that va hoan toan chiu trach nhiém
treéc phap luat vé ndi dung cac thong tin da cong bé./

I declare that all information provided in this paper is true and accurate; I shall be legally
responsible for any mispresentation.
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Tai liéu dinh kem/
Attachment:

NQ HDQT V/v: théng qua viéc mién
nhiém va bd nhiém Truéng Ban Kiém
toén ndi by, bd nhiém thanh vién Ban
Kiém toan ndi bd, ban hanh Quy ché
Kiém toan ndi bo.

Decision of the Board of Directors on
the dismission and appointment of the
Head of the Internal Audit Committee,
the appointment of member of the
Internal Audit Committee and issue the
Internal Audit Regulations.

Bén cung cAp thong tin cila ngudi ndi bo.
Curriculum vitaes of internal actor.

Quy ché kiém toan ndi b.

Internal Audit RegulationsCurriculum
vitaes of internal actor.

Dai dién t6 chirc
Organization representative




CONG TY CO PHAN PAU TU CONG HOA XA HQI CHU NGHiA VIET NAM
DICH VU HOANG HUY Péc 1ap - Tu do - Hanh phiic
-=-0(0--- ---000---
Sb: 06/BB-HDQT
Hai Phong, ngay 22 thang 08 nam 2022

BIEN BAN HOP HQOI PONG QUAN TRI
CONG TY CO PHAN PAU TU DICH VU HOANG HUY
(V/v thong qua viéc mién nhiém va bé nhiém Truong Ban Kiém todn néi bé, bé nhiém
thanh vién Ban Kiém todn ndi by, ban hanh Quy ché Kiém toan ngi bo)

Hoém nay, vao lic 9h00 ngay 22/08/2022, tai vin phong Cong ty C6 phan Pau tu Dich
vu Hoang Huy, Toa nha 116 Nguyén Dirc Canh, Phuong Cat Dai, Quan Lé Chéan, Thanh
phé Hai Phong, Hbi ddng quén tri cong ty hop duéi du chi tri ciia Ong D3 Hiru Ha - Cha
tich H6i dong quén tri Cong ty.

I. Thanh phan tham dw
H6i dong quan tri Céng ty (HDQT):
e Ong Dd Hiru Ha — Chu tich HDQT
e BaNguyén Thi Ha — Thanh vién HDQT
e Ong P Hiru Hau — Thanh vién HDQT
° f)ng Trdn Manh Ludn— Thanh vién doc lap HbQT
e BaNguyén Thi Thu Trang — Thanh vién doc 14p HDQT
Thu ky cudc hop:
e BaBui Thi Hang Nga — Thu ky Céng ty

II. N§i dung cugc hop
HDQT triéu tap cudc hop dé thong qua nhimg ndi dung sau:

1. Théng qua mién nhiém, b nhiém Truong Ban kiém toan ni bo, bd nhiém thanh
vién Ban Kiém toan néi bg, cu thé nhu sau.
- Mién nhiém chirc vu Truéng Ban kiém toan ndi b ddi véi ba Nguyén Thi Thu
Trang. Ba Nguyén Thi Thu Trang sé& théi giir chirc vu Truéng Ban kiém toan noi bd
ké tir ngay 22/08/2022.
- B0 nhiém 6ng Pham Duy Phuong — Thanh vién Ban kiém toén ndi bd giir chirc
vu Trudng ban kiém toan ndi bd Cong ty ké tir ngay 22/08/2022.
- Bb nhiém 6ng Nguyén Manh Tung gir chirc vu thanh vién Ban kiém toan ngi bd
Céng ty ké tir ngay 22/08/2022.
- Theo d6 co cdu Ban kiém toan néi bd ciia Céng ty bao gdm thanh vién c¢é tén
sau.

o Trudng ban: 6ng Pham Duy Phuong



° Thanh vién: dng Nguyén Manh Ting
(Pinh kém ban Céng bé thong tin cia éng Pham Duy Phuwong, ng Nguyén Manh
Tung)

Ba Nguyén Thi Thu Trang c6 trach nhiém ban giao toan bd cong viéc, tai licu lién
quan cho 6ng Pham Duy Phuong theo quy dinh cta Cong ty va cac quy dinh khac
cua phap luat.

2. Théng qua viéc ban hanh Quy ché kiém toén ndi bo da duge xay dyng nham dinh
huéng, phat huy cc chire ning, vai trd cu thé ctia Ban Kiém toan ndi bd trong Cong
ty va ph hop véi cac quy dinh cua phap luét.

(Pinh kém theo Quy ché Kiém todn nji bj)

Céc thanh vién HDQT d4 biéu quyét va thong nhét cac ndi dung trén.

STT Néi dung S6 phiéu tén thanh
1 Mién nhiém va bd nhiém Trudng ban kiém toan ndi bd, 4/4 (*)

b6 nhiém thanh vién Ban Kiém toan ndi bd
2 Ban hanh Quy ché Kiém to4n ndi bd 5/5

(*) Ba Nguyén Thi Thu Trang khong duoc biéu quyét néi dung 1 do c6 loi ich lién quan

Cudc hop két thic vao hdi 9h30 cing ngay Céc thanh vién tham dy nhét tri thong qua
va ky vao bién ban. Bién ban nay va Nghi quyet Hoi dong quan tri duge giri dén Ban Gism
doc, cac Phong, Ban lién quan dé td chire thue hién.

Céng ty C6 phin PAu tw Dich vu Hoang Huy

Thanh vién HPQT Thanh vién HDQT
Nguy%n Thi Ha Trin Manh Luin
Thanh vien HPQT Thanh vién HPQT Thu ky cudc hop
Nguyén Thi Thu Trang Biti Thi Hing Nea

|



CONG TY CO PHAN PAU TU CONG HOA XA HOQI CHU NGHIA VIET NAM

DICH VU HOANG HUY Poc lap - Tw do - Hanh phic
---000--- -=-000---
S6: 06/NQ-HPQT Hai Phong, ngay 22 thang 08 nam 2022

NGHI QUYET HQI PONG QUAN TRI
(V/v thong qua viéc mién r;hi_ém va bé nhiém T ruong Ban K’ié’m ’todn ni bg, bé nhiém
thanh vién Ban Kiém toan ngi by, ban hanh Quy ché Kiém todan ngi bg)

Cdn cir Ludt Doanh nghiép nam 2020;
Can cir Ludt Chirng khodn nam 2019;
~  Can cik Diéu ¢ Cong ty c6 phdan Pdu tu Dich vu Hoang Huy,

Can cir Bién ban hop HDQOT cung ngay.

QUYET NGHI
Pidu 1: Théng qua viéc mién nhiém va bd nhiém Truéng ban kidm toan ndi b, bd nhiém
thanh vién Ban Kiém to4n ndi bd, cu thé nhu sau:
- Mién nhiém chirc vu Trudéng Ban kiém to4n nodi bo dbi véi ba Nguyén Thi Thu
Trang. Ba Nguyén Thi Thu Trang s& théi giit chirc vu Truéng Ban kiém todn ndi bd
ké tir ngay 22/08/2022.

- B0 nhiém 6ng Pham Duy Phwong — Thanh vién Ban kiém toan noi bo giit chire
vu Trudng ban kiém toan ndi bd Cong ty ké tir ngay 22/08/2022.

- B0 nhiém 6ng Nguyén Manh Tung giif chirc vu thanh vién Ban kiém toén ndi bo
Cong ty ké tir ngay 22/08/2022.

- Theo d6 co cau Ban kiém toén ndi bb clia Cong ty bao gdm céc 6ng, ba cé tén
sau.

° Truong ban: dng Pham Duy Phuong

. Thanh vién: 6ng Nguyén Manh Tung

(Dinh kém ban Cdong bé théng tin ciia éng Pham Duy Phuong, 6ng Nguyén Manh
Tung)

Ba Nguyén Thi Thu Trang c6 trach nhiém ban giao toan bo céng viéc, tai liéu lién
quan cho 6ng Pham Duy Phuong theo quy dinh ctia Cong ty va cac quy dinh khac
cua phap luat.

Piéu 2: Thong qua viéc ban hanh Quy ché Kiém toén noi bé.
HDQT Coéng ty thong qua viéc ban hanh Quy ché kiém toan néi by da dugc xay
dung nham dinh hudng, phat huy cac chirc nang, vai tro cu thé ctia Ban Kiém toan
ndi bd trong Cong ty va phu hgp véi cac quy dinh cia phap luat.



(Dinh kém theo Quy ché Kiém todn ndi bg)

Diéu 3: Nghi quyét nay c6 hiu luc ké tir ngay ky. Cac ca nhan c6 lién quan chiju trach
nhiém thi hanh nghi quyét nay.

Noi nhgn: TM. HQI BONG QUAN TRI
- HDQT, BKS, BGD JUe
- Phong KT
- LuuTH.




Miu 2: BAN CUNG CAP THONG TIN CUA NGUOI NOI BOQ theo Phu lyc Il Théng tu sb
96/2020/TT-BTC (nguoi c6 lién quan ¢ nghia vu cung cip théng tin cho ngudi ndi bo tai muc 16
mau nay). Trudng hop ¢6 thay déi thong tin da cung cip, ngudi ndi bd va ngudi co lién quan can
bdo cdo kip thdi dén to chirc niém yét, SGDCK.

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Ty do - Hanh phiic
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom — Happiness

Hai Phong, ngay?2 thang 0 §ndm 2022.
HaiPhong, , 2022

BAN CUNG CAP THONG TIN/ CIRRICULLUM VITAE

Kinh giri: - Uy ban Chiig khoan Nha nuéc;
- S& Giao dich chimg khoan Tp.Hd Chi Minh:
To: - The State Securities Commission;
- Ho Chi Minh Stock Exchange.

1/ Ho va tén /Full name: PHAM DUY PHUONG

2/ Gidi tinh/Sex: Nam

3/Ngay thang nam sinh/Date of birth: 21/06/1993

4/ Noi sinh/Place of birth: Hoa Binh

5/ S6 CMND (hodc s8 h chiéu)/ ID card No. (or Passport No.): 113543829

Ngay cdp/Date of issue: 22/09/2009 Noi cip/Place of issue: Cong an tinh Hoa Binh

6/ Quéc tich/Nationality: Viét Nam

7/ Dan toc/Ethnic: Kinh

8/ Dia chi thudng tri/Permanent residence: Xa Phong Phii, Huyén Tan Lac, Tinh Héa Binh
9/ 6 dién thoai/Telephone number: 0225 3610 021

10/ Dia chi email/Email: info@hoanghuy.vn

11/ Tén t6 chic 1a ddi twong cong bé thong tin/ Organization’s name subject to information
disclosure rules: Cong ty Co phan Diu tw Dich vu Hoang Huy

12/ Chirc vu hién nay tai td chac la déi tuong cdng bd thong tin/ Current position in an
organization subject to information disclosure: Trudng ban Kiém to4n ndi b

13/ Cac chirc vu hién dang nim giir tai tb chic khac/Positions in other companies: Thanh vién
Ban Kiém toin ndi bg ciia cic don vi: Cong ty C5 phin Diu tw Dich vu Tai chinh Hoang
Huy, Cong ty C6 phin Tip doan BAt d@ong sin CRV

14/ S6 CP ndm gilt: 0 ¢6 phén, trong do/ Number of owning shares 0, accounting for 0% of
charter capital, of which:

+ Dai dién (tén 6 chire 1a Nha nude/cd dong chidn luoc/t chire khic) s& hitw/Owning on behalf of
(the State/strategic investor/other organization): 0 cé phin

*+ Ca nhan s hitw/ Owning by Individual: 0 ¢6 phén chiém 0% vén diéu I¢:




15/ Cac cam két ndm giir (néu c6)/Other owning commitments (if any): Khong cé

16/ Danh sich ngudi 6 lién quan cta nguoi khai* /List of affiliated persons of declarant:

Phu luc 1

* Bao gom tat ca ngudi c6 lién quan theo quy dinh tai khoan 46 Diéu 4 Luat Ching khoén ngay 26
thang 11 ndm 2019 — gom ca truong hop cé sé hitu cé phiéu va khong cé s¢ hitu cé phiéu.
Affiliated persons are stipulated in Article 4, clause 46 of the Law on Securities dated 26" Nov
2019.

17/ Loi ich lién quan di véi cong ty dai chung, quy dai chang (néu cé)/Related interest with
public company, public fund (if any): Khong c6

18/ Quyén lgi mAu thuin véi cong ty dai chiing, quy dai ching (néu c6)/ Interest in conflict with
public company, public fund (if any): Khong c6

T6i cam doan nhirng 16i khai trén day 1a ding su that, néu sai tdi xin hoan toan chiu trach nhiém
trudc phap luav/! hereby certify that the information provided in this cv is true and correct and ]
will bear the full responsibility to the law.

NGUOI KHAI /
DECLARANT

¥

Pham Duy Phuong
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Miu 2: BAN CUNG CAP THONG TIN CUA NGUOI NOI BO theo Phy luc 111 Thong tu sé
96/2020/TT-BTC (nguoi 6 lién quan c6 nghia vu cung cap thong tin cho nguoi ndi b tai muc 16
mau nay). Trudng hop c6 thay dbi thong tin da cung cap, ngudi ndi by va ngudi c6 lien quan cén
bdo cdo kip thoi dén to chirc niém yét, SGDCK.

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic
THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom — Happiness

Hai Phong, ngay!2thdng0 ¥ ndm 2022
Haiphong, 2022

BAN CUNG CAP THONG TIN/ CIRRICULLUM VITAE

Kinh giri: - Uy ban Chimg khoén Nha nuéc
- S& Giao dich chirng khoén TP. Hd Chi Minh
To: - The State Securities Commission
- Ho Chi Minh Stock Exchange

1/ Ho va tén /Full name: Nguyén Manh Ting

2/ Gi6i tinh/Sex: Nam

3/Ngay thang nam sinh/Date of birth: 02/04/1991

4/ Noi sinh/Place of birth: Thai Binh

5/ S6 CCCD (hoc sb ho chiéu)/ ID card No. (or Passport No.): 034091009405

Ngay cdp/Date of issue: 19/08/2021 Noi cip/Place of issue: Cyc Cinh sit Quan ly Hanh chinh
vé Trit tw xa hoi

6/ Quéc tich/Nationality: Viét Nam

7/ Dan toc/Ethnic: Kinh

8/ Dia chi thuong trii/Permanent residence: P1004 — CT3B, KDT Nam Cuwong, C4 Nhué 1, Ha
Noi

9/ Sé dién thoai/Telephone number: 0225 3610 021

10/ Dia chi email/Email: info@hoanghuy.vn

11/ Tén t6 chirc la déi tuong cong bd thong tin/ Organisation’s name subject to information
disclosure rules: Céng ty C6 phan Piu tw Dich vu Hoang Huy

12/ Chic vy hién nay tai to chirc la déi tugng cong bd thong tin/ Current position in an
organization subject to information disclosure: Thanh vién Ban Kiém toan Noi bo

13/ Cac chirc vy hién dang nam gitr tai td chirc khdc/Positions in other companies: Khong cé

14/ 86 ¢6 phan ndm giit: 0 ¢b phan chiém 0% vén didu I¢, trong d6/ Number of owning shares 0
shares, accounting for 0% of charter capital, of which:

+ Dai di¢n (tén t6 chirc la Nha nuéc/cd dong chién luge/td chirc khac) so hirw/Owning on behalf of
(the State/strategic investor/other organisation): 0 cé phé‘n




+ Céa nhan s& hitw/ Owning by Individual: 0 ¢4 phin
15/ Céc cam két ndm giir (néu ¢6)/Other owning commitments (if any): Khong cé
16/ Danh sich ngudi c6 lién quan ctia nguoi khai* /List of affiliated persons of declarant: Phu luc 1

* Bao gom tat ca ngum co lién quan theo quy dinh tal khoan 46 Diéu 4 Luat Chimng khoén ngay 26
thang 11 nim 2019 — gom cd trudng hop cé sé hitu cé 6 phiéu va khéng cé sé hivu cd 5 phiéu.

Affiliated persons are stipulated in Article 4, clause 46 of the Law on Securities dated 26" Nov
2019.

17/ Lgi ich lién quan dbi véi cong ty dai ching, quy dai ching (neu co)/Related interest with public
company, public fund (if any): Khong c6

18/ Quyén lgi méu thuin véi cong ty dai chung, quy dai chiing (néu c6)/ Interest in conflict with
public company, public fund (if any): Khéng ¢6

T6i cam doan nhitng 16i khai trén ddy 1a diing sy that, néu sai t6i xin hoan toan chiu trach nhiém
truGe phap luat/] hereby certify that the information provided in this cv is true and correct and I will
bear the full responsibility to the law.

NGUOI KHAI /DECLARANT

Qs —

Nguyén Manh Ting
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QUY CHE KIEM TOAN NOI BQ
CONG TY CO PHAN PAU TU DICH VU HOANG HUY

Hai Phong, ngay 22 thang 08 nam 2022
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CONG TY CO PHAN PAU TU CONG HOA XA HQI CHU NGHIA VIET NAM
DICH VU HOANG HUY Dgc ldp - Tw do - Hanh phic

Hai Phong, ngay 22 thang 08 nam 2022

QUY CHE KIEM TOAN NOI BO
CONG TY CO PHAN PAU TU DICH VU HOANG HUY

- Can cir Lugt Chimg khoan ngay 26 thang 11 ndm 2019;

- Can cir Ludt Doanh nghiép ngay 17 thang 6 nam 2020;

- Can cir Nghi dinh 56 05/2019/ND-CP ngay 22 thang 01 nam 2019 ciia Chinh phii quy dinh
vé kiém todn néi bé;

-. Can cu Nghi dinh ) 155/2020/ND-CP ngay 31 thang 12 nam 2020 cua Chinh phi quy
dinh chi tiét thi hanh mgt so  dieu ctia Ludt Chzmg khoan;,

- Cén cir Théng tu 56 11 6/2020/TT-BTC ngay 31 thang 12 nam 2020 cua B¢ trucng Bé Tai
chinh hudng dan mét s6 diéu vé quan tri cong ty dp dung doi véi cong ty dai ching tai
Nghi dinh 50 155/2020/ND-CP ngay 31 thang 12 nam 2020 cia Chinh phi quy dinh chi tiét
thi hanh mét s6 diéu cua Lugt Chumg khoan,

- Can cir Piéu Ié Cong ty Cé phan Dau tu Dich vu Hoang Huy;

Hgi dong Quan tri (HDQT) ban hanh Quy ché Kiém todn néi b Céng ty C6 phdn Péu tu Dich
vu Hoang Huy;,

Quy ché kiém todn ngi bé ciia Cong ty Cé phdn Pdu tu Dich vu Hoang Huy bao gém cdc ngi
dung sau:
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CHUONG I
QUY DINH CHUNG

1. Pham vi diéu chinh

Quy ché nay quy dinh vé pham vi hoat dong, vi tri, muc tiéu, quyén han, trach nhiém va
nguyén tic hoat déng ciia Ban Kiém to4n ndi bo tai Cong ty C6 phan Pau tu Dich vu
Hoang Huy (“Cong ty”).

2. P6i twong ap dung

Quy ché nay ap dung cho tit c4 thanh vién ban Kiém to4n ndi bd ciia Cong ty Cb phin
Piu tu Dich vu Hoang Huy va cic té chirc, ¢4 nhan trong Cong ty c6 lién quan dén hoat
dong kiém toan ndi b trong pham vi toan cong ty.

3. Giai thich tir ngir
Kiém toan ndi bd (KTNB): La viéc kiém tra, danh gid, giam st tinh ddy du, thich hop va
tinh hitu hiéu cia kiém soat ndi bo.

Truong ban Kiém toan ndi bo: La ngudi duge Hoi ddng quan tri giao phu trach cong tac
kiém toén noi bo/bd nhiém lam Trudng ban Kiém toan ndi bd cua don vi.

Ban ki€ém toan ndi bd: La bo phéan truc thudc Hoi dong quan tri quy dinh tai Luét doanh
nghiép.
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Nguoi ¢6 lién quan cia ngudi 1am cong tac kiém todn ndi bd: La bo dé, me dé, bo nudi,
me nudi, bo chong, me chong, bd vo, me vo, vg, chong, con dé, con nudi, anh rudt, chi
rudt, em rudt, anh ré, em ré, chi dau, em dau.

4. Muc tiéu ciia Kiém toan ngi bg

Théng qua céc hoat dong kiém tra, danh gia va tu van, kiém toan ndi bd dua ra cac dam
bdo mang tinh dc I4p, khach quan va cac khuyén nghi cho Cong ty v& céc ndi dung sau
day:

Hé théng kiém soat ndi bd ciia cong ty da dugc thiét 14p va van hanh mot cach phi hop
nhim phong ngira, phat hién, xir Iy c4c rai ro cia cong ty.

Céc quy trinh quan tri va quy trinh quan ly rui ro cuia cong ty dam bao tinh hiéu qua va
hiéu suét ctia hé théng quan tri va quan 1y rui ro.

Céc muc tiéu hoat dong va cac muc tiéu chién luoc, ké hoach va nhiém vu cong tac ma
cong ty dat dugc.

5. Vi tri ciia Kiém toan ndi bd

Ban KTNB dugc thanh 13p bi Hoi déng quan tri cong ty.
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Truéng ban KTNB sé dinh ky bdo co cho Hoi dong quan tri vé muc dich, quyén han va
trach nhiém cling nhu hiéu suat ctia Ban KTNB lién quan dén ké hoach cua ban.

Truéng ban KTNB ¢6 quyén bao céo va trao ddi truc tiép véi Hoi déng quan tri hoic Chu
tich HPQT cong ty cac van d& vé chuyén mén néu cin thiét.

6. Pham vi ciia Kiém toan ndi bg

KTNB bao gdm hoat dong dua ra dam bao va tu van doc lap, khach quan duoc thiét ké
nhim tao thém gi4 tri va hoan thién cac hoat dong ciia cong ty. Kiém toan ndi b gitp
cho cong ty dat duoc cac muc tiéu clia minh bang cach ap dung phuong phap tiép can cé
nguyén tic va mang tinh hé thdng nhim danh gi4 va ning cao hiéu qua clia cac quy trinh
quan ly rui ro, quy trinh kiém soét va quan tri.

KTNB bao gdm, nhung khong gi6i han & viéc kiém tra va dénh gia tinh ddy du va hiéu
qua clia quan tri, quan 1y rii ro va kiém soat ndi bd ciing nhur chét lwong hiéu suét trong
viéc thuc thi trach nhiém duoc giao dé dat dugc muc tiéu va muc dich cua cong ty.

Pham vi ctia KTNB bao gbm:

Pua ra dam bao thong qua viéc kiém tra va danh gia tinh diy du va hiéu qua cia quan tri,

quan 1y riii ro va kiém sodt ndi by nhim gitip nhim gitip cong ty dat dugc cic muc tiéu

chién luoc, hoat dong, tuan thu va tai chinh:

i.  Theo doi va danh gia cac quy trinh quan tri.

ii.  Theo ddi va danh gia hiéu qua cia cac quy trinh quan ly rdi ro clia cong ty.

iii. DPanh gia rui ro lién quan dén viéc dat duoc cac muc tiéu chién luge ciia cong ty.

iv. Dénh gid cic hé thdng dugc thiét 14p dé dam bao tudn thu cac chinh sach, ké hoach,
thu tuc, luat phap, ché do tai chinh, ké toan va quy dinh c6 thé c6 tac dong dang ké
dén cong ty.

v. Kiém tra va x4c nhén chét luong, do tin cdy cua thong tin kinh té, tai chinh ctia bao
c4o tai chinh, bao céo ké toan quan tri trude khi trinh ky duyét.

vi. Dénh gia cac phuong tién bao vé tai san va xac minh sy hién hiru ctia céc tai san do
khi can.

vii. Béo cdo céc rui ro dang ké va cac van dé kiém soat bao g6m rui ro gian lan, vén dé
quan tri va cac van dé khac can thiét hodc theo yéu cdu cua Ban Giam dbc va Hai
dong quan tri.

Pua ra cc phan tich chuyén sdu va cac kién nghi dua trén danh gia dir lidu va céc quy

trinh cua cong ty:

i.  Dénh gi do tin ciy va tinh toan ven cia hé thong thong tin quan 1y va cac phuong

tién duoc sir dung dé xac dinh, do ludng, phan loai va bao cdo thong tin dé.
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ii.  Phan tich c4c hoat dong hodc chuong trinh dé xac dinh két qua c6 phi hop véi muc
tiéu va muc dich da thiét 1ap khong.

iii. Danh gia c4c hoat dong hoic chuong trinh ¢é duge thuc hién theo ké hoach khéng.
iv.  Danh gia hiéu qua va hiéu suét sir dung cac nguon luc.

Dua ra céc tu van, kién nghi mot cach doc 1ap khach quan: Thuc hién céc hoat dong tu
van lién quan dén quy trinh quan tri, quan ly rdi ro va kiém soét ndi bd phi hop véi cong
ty.

Thuc hién kiém toan truge: duoc thuc hién trude khi dién ra viéc thuc hién cac du an,
chuong trinh ké hoach hoat déng ciia bd phan/don vi duoc kiém toan, nhdm danh gié do
tin cdy clia cac thong tin, tai liéu, tinh kinh té, tinh kha thi va hiéu qua cua du an, chuong
trinh, ké hoach hoat dong; gitip cic cip quan 1y c6 dugc nhitng théng tin tin ciy dé dua
ra cac quyét dinh.

Thuc hién kiém toan dong thoi: duoc thuc hién trong khi viéc thuc hién céc du én,
chuong trinh ké hoach hoat dong ctia bd phan/don vi dugc kiém toan dang dién ra, nhdm
danh gia tién do, chat lwong qua trinh thuc hién hoat ddng; phat hién va kién nghi kip
thdi céc bién phép sira chita nhiing sai léch, thiéu s6t, yéu kém trong qua trinh thuc hién
du an, chuong trinh, ké hoach hoat dong, nhim dam bao thuc hién t6t nhat cac muc tiéu
ctia du 4n, ké hoach cia bd phan/don vi dugc kiém toan.

Thyc hién kiém to4n sau: dugc thuc hién sau khi viéc thyc hién dy 4n, chuong trinh, ké
hoach hoat déng ctia bd phan/don vi duoc kiém toan di hoan thanh, nhim thuc hién céc
ndi dung, muc tiéu kiém toan bdo cdo tai chinh, kiém toén tuan thu va kiém toan hoat
dong dbi véi hoat dong ciia bd phan/don vi duge kiém toan.

Tu vén cho cong ty trong viéc lya chon, kiém soat sur dung dich vy kiém toan doc lap bao
dam tiét kiém, hiéu qua.

Béo cdo dinh ky vé muyc dich, quyén han, trach nhiém va hiéu suét cua ban kiém toén noi
bd lién quan dén ké hoach cua bd phén.

Kiém tra va danh gia cac hoat dong cu thé theo yéu céu ciia Ban Giam déc va Hoi déng
quan tri.

Tuy thudc vao ddi tugng kiém toan, khi 1ap ké hoach kiém toan nodi bd c6 thé két hop ca
kiém toan trude, kiém toan ddng thoi va kiém toan sau.

7. Céc chuén mye chuyén mén va nguyén tic dao dirc nghé nghiép KTNB

Ban KTNB phai tuan thi cac quy dinh phép luat v& KTNB, Chudn muc KTNB va
nguyén tic dao dirc nghé nghiép do co quan Nha nudc ¢ thim quyén ban hanh hoic
cong bd.
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Ngoai ra, ban KTNB sé tuan thi cac chinh sach va tha tuc lién quan ciia Cong ty Cé phan
DPau tu Dich vu Hoang Huy vé KTNB.

Tinh doc 14p:

Nguoi lam cong tac KTNB khong duoc dong thoi dam nhén cac cong viéc thudc doi
tuong ctia KTNB. Kiém toén ndi by khong chiu bat cir su can thiép nao trong khi thuc
hién nhiém vu béo céo va danh gia.

Ngudi 1am cong tac kiém toén ndi bd khong dugc tham gia kiém toan cac hoat dong va
céc bo phan/don vi ma ngudi 1am céng téc kiém toan ndi bd do chiu trach nhiém thuc
hién hoat dong hodc quén ly by phan/don vi d6 trong vong 03 nim gan nhét.

Nguoi [am cong tac kiém todn ndi bd khong dugc tham gia kiém toan cac hoat dong va
cac bd phan/don vi ma nguoi ¢6 lién quan ctia ngudi 1am cong tac kiém toan ndi bd chiu
tréch nhiém thyc hién hoat dong hodc quan Iy bd phan/don vi dé.

Tinh chinh tryc: Ngudi 1am cong tac kiém todn ndi bd phai thuc hién cdc cong viéc
chuyén mén véi su trung thyc, tinh cn trong va tinh than trach nhiém; tudn thu cac quy
dinh phép luat va cong b céc thong tin cin thiét theo yéu cau ciia phap luat va yéu ciu
chuyén mén cta kiém toén ndi bd; khéng tham gia cac hoat dong phi phap 1am t6n hai
dén uy tin ciia Cong ty.

Tinh khach quan: Nguoi 1am cong tac kiém toan ndi bd phai thé hién mirc do cao nhét vé
tinh khach quan chuyén mén trong viéc thu thép, danh gia va trao doi théng tin vé céc
hoat dong va quy trinh duogc kiém toan. Ngudi 1am cong tac kiém todn ndi bd duge dua
ra cdc dénh gia khach quan vé tat ca cc tinh huéng lién quan va khéng bi anh hudng chi
phdi tir céc loi ich ca nhan hoic tir bat ky ai trong viéc dua ra cac xét doan va két luén
cua minh.

Néng lyc chuyén mon va tinh than trong: Nguoi 1am céng tac kiém todn ndi bd 4p dung
céc kién thire, cac k§ nang va kinh nghiém chuyén mén trong cong tac kiém todn ndi bd.
Ddng thoi hanh dong mot céch than trong, phi hop véi cée chudn muc nghé nghiép va k¥
thuét dugc 4p dung.

Tinh bao mat: Nguoi 1am cong tac kiém todn ndi bo phai ton trong cac gia tri va quyén s&
hiru ctia cac thong tin duge cung cap va khong tiét 16 céc thong tin nay néu khong duogc
phép cua céc cip c6 thdm quyén trir khi viée tiét 19 thong tin thudc trach nhiém chuyén
mén hoic theo yéu cau cua luat phép.

Tu cach nghé nghiép: Nguoi 1am cong tac kiém todn ndi bd phai tuan thu phap luat va
céc quy dinh c6 lién quan, trénh bat ky hanh dong nao lam gidm uy tin nghé nghiép.
Truéng ban KTNB phai c6 bién phap theo di, danh gi4, quan 1y nhim dam bao ngudi
lam cong tdc KTNB tuén thi nguyén tic dao dirc nghé nghiép kiém toan noi bd.
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Ngudi lam cong tac kiém toan ndi bd (“Kiém todn vién ndi bd™) phai dap tng céc tidu
chuén va diéu kién theo quy dinh tai Diéu 11 Nghi dinh 05/2019/ND-CP vé kiém toén
noi bd nhur sau:

C6 bang dai hoc trd 1én céc chuyén nganh phi hop vdi yéu cdu kiém toan, c6 kién thirc
day du va lun duoc cap nhét vé cac linh vuc duoc giao thuc hién kiém toan ndi bd;

Da c6 thoi gian tir (05) ndm trd [én 1am viéc theo chuyén nganh dao tao hoéc tir (03) ndm
trd 1én 1am viéc tai don vi dang cong tac hodc tir (03) nim trd 1én 1am kiém toan, ké toan
hodc thanh tra;

C6 kién thrc, hiéu biét chung vé phép luat va hoat dong ciia don vi; ¢6 kha ning thu thap,
phan tich, danh gi4 va tong hop théng tin; kién thirc, k§ ning vé kiém toan ndi bo;

Chua bj ky ludt & mirc canh cdo trd 1én do sai pham trong quan ly kinh té, tai chinh, ké
toan hodc khong dang trong thoi gian bi thi hanh an k¥ kuét.

9. Quyén han ciia ban Kiém toan ndi by

Puoc trang bi ngudn luc cin thiét, duge cung cép day du, kip thoi tat ca cac thong tin, tai
liéu, hd so cén thiét cho hoat dong KTNB.
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Duoc tiép can, xem xét tat ca cac quy trinh nghiép vy, tai san cong ty khi thuc hién kiém
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toan ndi bd; dugc tiep can, phdng van tat ca can bd, nhan vién cua don vi vé cac van dé
lién quan dén ndi dung kiém toan.

Dugc nhan tai liéu, van ban, bién ban hop cua Hoi déng quén tri va cac bd phéan chirc
niing khéc c6 lién quan dén cong viéc ctia KTNB.

Dugc tham du cac cude hop ndi b theo quy dinh cta phép luat hodc theo quy dinh tai
Diéu 1é cong ty.

Puoc giam sat, danh gia va theo d6i cac hoat dong stra chira, khéc phuc, hoan thién cia
lanh dao cac don vi, bo phan d6i véi cac van dé ma KTNB dé ghi nhén va c6 khuyén
nghi.

Dugc bio v€ an toan trude hanh dong bat hop téc ciia bo phan/don vi duoc kiém toén.
Pugc d4o tao dé nang cao nang luc cho nhan sur trong ban KTNB.

Puoc chii dong thue hién nhiém vu theo ké hoach kiém toan da duoc phé duyét.

Cac quyén han khéc theo quy dinh ctia phap luat va quy ché KTNB ciia cong ty.

Ban KTNB c6 thé ban hanh cac quy dinh vé& cudc hop ctia Ban KTNB va céch thirc hoat
dong.
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TAt ca cdc can bg, nhan vién va cac cAp quan Iy trong cong ty cd trach nhiém cung cip hd
s, gidi trinh va phdi hop ddy du, kip thoi, hd trg ban KTNB trong viéc thuc hién vai trd
va trach nhiém ctia minh.

Th lao, tién luong va loi ich khac ctia Kiém toan vién ndi bd do Hoi ddng quan trj quyét
dinh. Kiém toan vién ndi bd dugc thanh toan cac khoan chi phi an ¢, di lai va cac chi phi
phat sinh mot cach hop ly khi ho tham gia céc cudc hop cia Ban KTNB hoic thyc thi cac
hoat dong khac cua Ban KTNB.

10. Trach nhiém ciia ban Kiém toan néi bd

KTNB phai bao mét tai liéu, thong tin theo dung quy dinh phap ludt hién hanh va Quy
ché quan tri ndi b cua Cong ty Cb phan Dau tu Dich vu Hoang Huy.

Chiu trach nhiém trudc Hoi ddng quan tri vé két qua cong viéc KTNB, vé nhing dénh
gid, két ludn, kién nghi, dé xuét trong c4c bdo cao KTNB.

KTNB phai kip thoi theo di, don ddc, kiém tra két qua thuc hién cac kién nghi sau kiém
toan ndi by cua cac by phan/don vi truc thudce cong ty.

T6 chirc dao tao lién tuc nhdm nang cao va dam béo nang luc chuyén mén cho ngudi 1am
cong tdc KTNB.

11. Trach nhi¢m va quyén han ciia ngwdi lam cdng tac kiém toan ndi bd

Trach nhiém:

Thuc hién ké hoach kiém toan da duoc phé duyét;

Xac dinh céc thong tin ddy du, tin cdy, phu hgp va hiru ich cho viéc thuc hién cac muc
tiéu kiém toan;

Cén clr vao cc phén tich va dénh gi4 phi hop dé dua ra két luan va céc két qua kiém
toan mot cach doc lap, khach quan;

Luu c4c thong tin lién quan dé hd trg cac két luan va dua ra két qua kiém toan;

Chiu trach nhiém vé két qua kiém toan duoc giao thuc hién;

Bao mat thong tin theo ding quy dinh cua phap luét;

Khéng ngimg nang cao ning luc chuyén mén, gitr gin dao dirc nghé nghiép;

Quyén han:

Trong khi thuc hién kiém toan cé quyén doc lap trong viéc nhén xét, danh gia, két luan
va kién nghi vé nhirng ndi dung d4 kiém toén;

C6 quyén yéu cau by phan/don vi duge kidm todn cung cip kip thoi, ddy du tai liéu,
théng tin ¢ lién quan dén ndi dung kiém toén;



)

Bao luu y kién bang vin ban vé két qua kiém toan trong pham vi dugc phan cong;

Piéu 12. Trach nhiém va quyén han ciia Trwdng ban kiém toan ndi bd

L.

a)
b)

c)
d)

d)

d)

Trach nhiém:
Quan ly va diéu hanh ban KTNB thuc hién nhiém vu theo quy dinh;

Dam bao nhén su cua ban KTNB dugc dao tao thuong xuyén, ¢é du trinh dg, nang luc
chuyén mén dé thuc hién nhiém vu;

Thuc hién cac bién phap nham dam béo tinh doc lap, khéach quan, trung thuc ciia KTNB;
Béo céo Hoi dong quan tri khi phat hién cac van dé yéu kém, tdn tai cia hé thong kiém
soat ndi bod;

Chiu trach nhiém vé két qua kiém toan do ban KTNB thuc hién;

Bao mat thong tin theo ding quy dinh ctia phép luat;

Quyén han:

Dé xuét v6i Hoi déng quan tri ban hanh quy ché, quy trinh KTNB va cac phuong phéap
nghiép vu KTNB;

Duogc dé nghi trung tap ngudi & cac bd phan khac cua don vi; duoc dé xuét thué chuyén
gia, tu van dé thiét 1ap ban KTNB, dé tham gia cac cudc KTNB khi can véi diéu kién
dam bdo tinh doc lap cia KTNB;

Dur cac cude hop theo quy dinh ndi bg ctia don vi va quy dinh cta phap luét;

Trong khi thuc hién kiém toén ¢6 quyén doc lap trong viéc nhan xét, danh gi, két luan
va kién nghi vé nhimg ndi dung da kiém toéan;

C6 quyén yéu ciu bd phan/don vi duge kiém toan cung cép kip thoi, ddy du tai liéu,
thong tin c6 lién quan dén ndi dung kiém toan;

Bao luu ¥ kién bang van ban vé két qua kiém toén.
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« A
Diéu

b)

CHUONG II
HOAT PONG KIEM TOAN NOI BO
13. Phwong phap thwe hién kiém toan ndi bd

Phuong phap thuc hién KTNB Ia phuong phép kiém toan “dinh huéng theo rui ro”, wu
tién tap trung ngudn luc dé kiém toan céc bd phéan hodc quy trinh dugc danh gid c6 mirc
do rui ro cao.

14. Ké hoach kiém toan ndi bd

Trong thoi gian 30 ngay dau tién cta nam tai chinh hang nam hodc ddi véi nam tai chinh
dau tién Quy ché KTNB dugc ban hanh thi dugc tinh 12 ngay cia Quy ché KTNB dau
tién dugc ban hanh, Trudng ban KTNB sé trinh Hoi dong quan tri cong ty ké hoach kiém
toan ndi bd cho khoang thdi gian tir ngay dé trinh cho t6i hét nim tai chinh (“ké hoach
KTNB hang nam”) dé xem xét va phé duyét.

A ~ A s 1Lt A . A= -2 . . A ‘A
K€ hoach KTNB s& bao gom pham vi kiém toan, doi tugng kiém toan, cac muc tiéu kiém
. e . A . +n a A ’ 4 . . A r . s + ‘A
toan, ndi dung kiém toan, nién do kiém toan, thdi gian kiém to4n, lich trinh 1am viéc,

~ . ~ A A e - o A - - , « A
cling nhu cac yéu cau ve ngén sach va nguén luc cho niam tai chinh tiép theo.

Ké hoach KTNB s& dugc xdy dung dua trén sur wu tién ciia kiém toan bang phuong phap
dinh huéng theo rii ro, c6 xem xét dén cac y kién dong gop tir Ban Giam déc va Hoi
ddng quan tri cong ty. Truong ban KTNB s& xem xét va diéu chinh k& hoach khi cin
thiét, d& d4p (mg v6i nhitng thay ddi trong kinh doanh, rui ro, hoat dong, chuong trinh, hé
thong va kiém soat clia cong ty. Bat ky diéu chinh dang ké nao tir ké hoach kiém toén noi
bd da dwoc phé duyét s& duge thong bdo cho Hoi dong quan tri va Ban Giam dbc thong
qua cac bao cdo hoat dong dinh ky.

K& hoach KTNB hang niam phai dugc phé duyét trong thdi han 20 (hai muoi) ngay ké tir
ngay Trudng ban KTNB trinh 1én Hoi dong quan tri.

Ké hoach KTNB phai dugc giri cho Ban Giam ddc trong thoi han 5 (ndm) ngay ké tir
ngay dugc phé duyét.

- - A 3 A . I . A . A -
15. Bdo cao kiém toan va kiém tra viéc thwe hién kién nghi kiém toan
Bao céo tirng cudc kiém toan ndi bo:

Bao céo timg cugc KTNB do Trudng ban KTNB chiu trach nhiém 14p, trinh Hoi df")ng
Quan trj trong thoi han téi da 10 ngay sau khi hoan thanh cudc kiém toan. Bio c4o kiém
toan phai c6 chir ky cua Trudng ban KTNB.

B4o céo kiém toan phai trinh bay rd: ndi dung kiém toén, pham vi kiém todn; nhitng danh
gi, két luén v& ndi dung da duoc kiém toén va co s dua ra céc y kién nay; cac yéu kém,
ton tai, cac sai sot, vi pham, kién nghi cac bién phap stra chira, khic phuc sai sét va xur ly
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vi pham; dé xuét cac bién phap hop 1y héa, cai tién quy trinh nghiép vu: hoan thién chinh
sach quan ly ri ro, co cdu td chirc ciia cong ty (néu c6).

Béo cdo kiém toén phai c6 y kién ciia ban lanh dao bd phan/don vi dugc kiém toan.
Trong trudng hop bd phan/don vi duoc kiém toan khong théng nhat véi két qua kiém
toan, bo cdo kiém todn ndi bd cin néu rd y kién khong théng nhit cta bd phan/don vi
duoc kiém toan va ly do.

Béo céo kiém todn ndi bd sau khi hoan thanh dugc giri cho Héi déng quan tri, Gidm débc,
bd phan/don vi duoc kiém toan va cac bd phén cd lién quan.

B4o céo kiém toan ndi b hang nam:
Muén nhét 1a 60 ngay ké tir ngay két thiic nam tai chinh, Truéng ban KTNB phai giri bao
céo kiém toan hang nam cho Hbi dong quan tri, Giam déc.

Béo cdo KTNB hang nam t4i thiéu gdm céc ndi dung sau:
K¢é hoach kiém toén dé ra; con g viéc kiém toan da duoc thuc hién;
Ton tai, sai pham I6n dugc phét hién; bién phép ma KTNB kién nghi;

Dénh gi4 vé hé thong kiém so4t ndi b lién quan dén hoat dong duoc kidm toan va dé
xuét nhim hoan thién hé théng kiém soét noi b;

Tinh hinh thuc hién céc bién phap, kién nghi, dé xuat ciia KTNB;

Tu dénh gi4 vé thanh qua KTNB d3 dat duoc va cac huéng phat trién trong tuong lai.
Béo cdo kiém todn ndi bd hang nam phai co chit ky cia Truéng ban KTNB.

Béo céo dot xuit hay bét thuong:

Truong hop phét hién céc sai pham nghiém trong hozic khi nhan thdy c¢é nguy co rii ro
cao ¢6 thé anh hudng x4u dén hoat ddng cuia cong ty, ban KTNB phai béo c4o ngay cho
Hoi dong quén tri, Gidm ddc. Bao céo bat thuong trong trudng hop c6 nhitng van dé phat
sinh trong nim tai chinh gdm cac ndi dung:

Nhiing van d rui ro ma KTNB quan tdm, ch y;

Boc 19, phét sinh sy yéu kém trong hé thdng kiém soét ndi bo tai cong ty hay bd phén;
Nhiing phét hién nghiém trong cén c6 su chi dao xur ly, khic phuc cua Hoi dﬁng quan tri,
Giam déc;

Béo cdo bat thuong trinh bay cac van dé phét sinh hodic phat hién cuing véi nhitng kién
nghi xir ly.

Kiém tra viéc thuc hién cac kién nghi cia KTNB:

11
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Diéu

Kiém tra, danh gia thoi gian, két qua nhitng cong viéc ma by phéan/don vi duge kiém toan
da thyc hién theo kién nghi cia KTNB.

Bdo céo két qua kiém tra thuc hién kién nghi cua KTNB ddi v6i bd phan/don vi duoc
kiém toén cho Hoi dE‘mg Quan tri, Giam dbc.

16. Luu trir bao cdo, hd so, tai liéu kiém toan ni bo:

Hb so, tai liéu trong mdi cudc kiém toan phai duge ghi chép thanh van ban (gidy hozc
dién twr), luu gilr theo trinh tu dé céc c4 nhan, td chirc c6 thdm quyén khai thac va hiéu
duoc cac cong viée, két qua thuce hién trong béo cdo kiém toan.

Céc bao cao, hd so, tai liéu KTNB phai dugc luu giif tai bd phan kiém toan ndi bd theo
quy dinh cia Nha nudc va cia Cong ty.

17. Pim bio va ning cao chit lwrgng KTNB

Ban KTNB s& duy tri mgt chuwong trinh dam bao va ning cao chit lugng bao gdm tét ca
cac khia canh ciia bd phan kiém toan ndi bo.

Chuong trinh s& bao gdm danh gia vé tinh tuéin thi cia ban KTNB véi céc quy dinh va
chuin myuc KTNB; dénh gia viéc tuan thu Quy tic dao dirc cua céc kiém toan vién ndi
bd. Chuong trinh cling danh gia hiéu qua va hiéu suét ciia ban KTNB va xac dinh céc co
hoi dé nang cao.

Dénh gia lai hoat ddng KTNB duoc thuc hién vao cudi cudc kiém todn va tu danh gia lai
hang nim vé tong thé hoat dong kiém todn néi bd do chinh ban KTNB thuc hién nhim
dam bao chét luong cia hoat dong KTNB. Trong trudng hop can thiét, c6 thé thué doanh
nghiép kiém toan du diéu kién danh gia doc l4p bén ngoai it nht 05 nAm mét lan.
Trudng ban KTNB s& bdo cdo véi Hoi dong quan tri vé chuong trinh dam bao va nang
cao chat lugng clia ban KTNB, bao gdm két qua danh gia ndi bd hang nam va dénh gia
bén ngoai (néu co).



Piéu

1.

2
3
4

Piéu

Piéu

CHUONG III
TRACH NHIEM CUA CAC BEN DOI VOI KIEM TOAN NOI BO
18. Trach nhiém ciia Hoi dong quan tri
Ban hanh Quy ché kiém todn ni bo ciia doanh nghiép.
Pheé duyét ké hoach kiém toan ngi bo dua trén rui ro, bao céo kiém todn ndi b hang nam.
Phé duyét ngén sich kiém toén néi bd va ké hoach ngudn lue.

Nhén thong tin béo céo tir Trudng ban KTNB vé két qua hoat dong ctia bo phan kiém
toan ndi bd lién quan dén ké hoach cua b phén va céc van d& khac.

Quyét dinh vé té chirc bo may cua KTNB; b nhiém, mién nhiém Trudng ban KTNB va
céac chirc danh khéc ctia Ban KTNB.

Quyét dinh co ché tién luong, thuong, phu cAp cho Ban KTNB, Trudng ban KTNB.

Quyét dinh thuc hién céc yéu cAu thich hop ciia Ban Giam déc va Trudng ban KTNB dé
xdc dinh xem c6 gi6i han nguon lyc hodic pham vi khéng phi hop hay khong.

Tao diéu kién thuan lgi dé dam bao ban KTNB hoan thanh cac nhiém vu.

Quyét dinh, phé duyét viéc thuc hién cac kién nghi ctia kiém toan ndi bg; chi dao cac bo
phan thue hién kién nghi cia KTNB; ¢6 bién phap xir ly kip thdi khi ¢6 cac kién nghi, dé
xuét cia KTNB.

19. Trich nhiém ciia Ban Giam ddc Cong ty

Tao diéu kién thuén loi dé KTNB thuc hién nhiém vy duoc giao va chi dao céc bd phan
thuc hién phdi hop cong tac véi kiém toan noi bo theo quy dinh ctia quy ché vé kiém toan
ndi bo.

Doén doc cac bo phan thuc hién nhitng kién nghi da théng nhét véi ban KTNB hodc theo
chi dao cuia Hoi dong quan tri hodic Chi tich HDQT cbng ty, thong bao cho ban KTNB
tinh hinh thyc hién nhiing kién nghi da thong nhét v6i ban KTNB.

Dam bao ban KTNB duoe thong béo ddy dii vé céc thay dbi, nhiing vén d& phét sinh méi
trong hoat ddng ciia don vi nham x4c dinh sém nhiing rui ro lién quan.

20. Trach nhi¢m ciia lanh dao cic bo phin, don vi trong cong ty

Cung c4p ddy di thong tin, tai lidu, hd so cin thiét cho cong viéc cia KTNB theo yéu cau
cua ban KTNB mdt cach trung thuc, chinh xéc, khong duoc che gi4u théng tin.

Thong béo ngay cho ban KTNB khi phat hién nhitng yéu kém, tn tai, c4c sai pham, rii
ro, that thoat 16n vé tai san, hogc nguy co that thoat tai san.
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3. Thyc hién nhimg kién nghi da thong nhit véi ban KTNB hoic theo chi dao cia Gidm
déc.

4. Tao moi diéu kién thuan loi nhét dé ban KTNB lam viée dat hiéu qua cao nhét.
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CHUONG IV
PIEU KHOAN THI HANH
Piéu 21. Hiéu lc thi hanh

1. Quy ché ndy c6 hiéu lyc thi hanh sau khi duge Hoi déng quan tri hodc Chu tich HPQT
cong ty phé chuin va ky ban hanh.

2. Trong truong hop c6 méu thudn giita Quy ché nay véi Diu 1é Céng ty Cé phan Diu tu
Dich vu Hoang Huy vé ciing mot van dé thi céc quy dinh cua Didu 1é Coéng ty s& duogc uu
tién ap dung.

Diéu 22. Sira ddi, bd sung, thay thé Quy ché

1. Truéng ban KTNB c6 trach nhiém ra soat dinh ky Quy ché nay va dé xuét c4c sira déi, bd
sung, thay thé can thiét.

2. Viéc sira ddi, b sung, thay thé Quy ché nay do Hoi déng quan trj hodc Chu tich HDQT
cong ty quyét dinh.

Diéu 23. T chire thye hién
Céc thanh vién Hoi dﬁng quén tri, Truong ban KTNB, céc thanh vién Ban kiém toan ndi
bd, Ban Giam doc va cac td chirc, cé nhan trong Cong ty CH phf;in Péau tu Dich vu Hoang
Huy c6 trach nhiém thyc hién Quy ché nay./.

T.M HQI PONG QUAN TRI
7

PO HU'U HA
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